
VOUCHER LIFE CYCLE 
   End User  AP/Finance                                 System 

 
 
 
 
         Enter        Budget          Voucher         Voucher            Voucher 
        Voucher       Check Voucher             Approved       Posted               Paid 
 

                                                       
 
 

When Sections Above Appear On These Reports: 
         

UHV_ NONposted_ 
Vouchers_ME 
(For month-end) 
 
 
UHV_ Unposted _ 
Vouchers_ALL.         
(For mid month) 
 
1063:         
 
 
 
1074.1 & .2:
 
1074.3 (Detail Trans.): 
 
1074.4 (Open Comm.): 
 
1074.5 (Soft Comm.):         
 
1074.6 (Balance Sheet.):         

Receive 
Invoice/Stmt 

(Soft & Open Commitments Columns) (Actuals & YTD Column) 

 

Approval 
Process

 
Usually 
overnite 

 

Based on 
Schedule 
Due Date 

Stamp Inv. 
with Date 
Rec’d 

W
O
R
K
F
L
O
W 

 

(Only month posted in)

(Actuals & YTD Column) (Soft & Open Commitments Columns) 

(Soft & Open Commitments) 

 

Voucher Life Cycle.doc - 10/23/2008 8:36 AM  


