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Short Cut to Viewing Reports from Process Monitor: 
 
1) When the Run Status reads Success and the Distribution Status reads Posted, click on 

the Details link to the right of Posted. 
 

 
 
2) In the Process Detail screen, click on the View Log/Trace link at the bottom. 
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3) From the Report/Log Viewer, click on the link to the .PDF file to open your report.  

(Normally this is the last link in the list.  If there is not a .PDF link, the report was not initiated 
correctly and will have to be re-initiated.) 

 

 
 
4) The report will open in .PDF format. Now you can view the report and print, by clicking on 

the printer icon in the tool bar, or click on File, then Print. 
 

 


