Instructions for drill down to AP journals

Example portion of UHS_CC_TRANS query

31 |00765 |AP01001893 08/23/2004 12 |42 56104 7.700
32 00765 AP01001893 08/23/2004 12 |45 56105 33.000
33 /00765 |AP01002961 08/25/2004 12 |233 56105 72.000

From PeopleSoft Menu:
Accounts Payable
Review
Vouchers
Journal Drill Down

AP |08/23/2004
AP |08/23/2004
AP |08/25/2004

Enter the journal ID, journal date and GL journal line number. Ledger should be

ACTUALS.

Business Unit: - - | 00765 Q
Journal ID: | begnswith || APo1001893
Journal Date: | - j | 08/23/2004 )
GL Journal Line Number:| = j | 42

Ledger: [ begnswitr  +|[ AcTUALS Q

Click on the Search button.



It will bring up this page:
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Under detail section, choose VVoucher Information tab. That will display the voucher(s)
that are posted under the journal referenced.




