PeopleSoft Financials — To Display an Existing Voucher

Access the Financial Production database: https://my.uh.edu/fs Remember to

Or, See the SignOn Financial Production job aid.
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PeopleSoft Financials — To Display an Existing Voucher

INSTRUCTIONS
Voucher Panel: —
STEP 1: Click on Find an Existing Value tab. .| e
>Busi n(gi(fk%:IEﬂoon)?iE[g?:)lt \I;:t::::yrinfmmatmn you have and click Search. Leave fields blank for a list of all values.
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STEP 2: Under Search Results a list of VOUCNEIS | [ o oo s s st
will appear that meet the search criteri e
input: e B *

»Click once on the voucher you are looking for
and it will display.
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