SEARCH FOR SPEEDTYPE

EITHER OR
1 - Look up the program by descr to get Use the query: UHV_COST_CENTERS_BY_DEPT
the Program Code (instructions in (To get a listing of all the cost centers & their speedtypes
Lookup Cost Centers by Description), by department.)
then/or

2 — using the Program code, use
E7 Business Processed) (instructions in
Lookup Cost Centers by Chartfield)

To Look Up by running the query UHV_COST CENTERS BY DEPT:

Access the Financial Production database: https://my.uh.edu/fs Remember to
use ALL CAPS
Or, See the SignOn Financial Production job aid.

NAVIGATION
From the Menu select: :
» Reporting Tools Team” @
> Query [ by Favorites
> Query Viewer [» Business Processes

> Custom Reports
[ Computer Operations
I wendors
I* Accounts Payable
I Commitment Control
> General Ledger
> Set Up Financials/Supply
Chain
B WWorklist
> Tree Manager
=7 Reporting Tools
N~ Cluery
\ Query Manager
Query “iewer
Su:h; jle Cluery
[» PSinvision
Repart Manager
[ PeopleTools
Change My Passward

Be sure to add to
“Favorites™!

)

Search for SpeedType.doc - 11/28/2007 11:27 AM Page 1 of 3



https://my.uh.edu/fs

SEARCH FOR SPEEDTYPE

INSTRUCTIONS

For Running Query

STEP 1: SEARCH FOR QUERY :
If already set as a favorite, skip to Step 2

»Name - search by Query Name

(Default is Name; Or click § | for
options)

»begins with — enter UHV

Or you can use the Advanced Search to
use other fields for look-up

»Click on Searth|

/ To add to Favorites:
>Click Add to Favorites on the line of
UHV_COST _CENTERS BY_
DEPT from the list that appears
in the Search Results.
This query will now appear at the bottom
of your screen whenever you access

Query Viewer

Enter any information you have and click Search. Leave fields hlank for a list of all values.

“Search By: IQueryName 'l
Search | Advanced Search

hegins with UHY

[Search Results

‘Folder View: |- All Folders—- ¥
First ] 116

Query Viewer

\_

5 Last
Query Name Description Owner  Folder 1o HIML RuntoExcel Schedule Addto Favorite]
UHY_ACCOUNT_BAL_2003 UHS Account Balance Private Bunto HTML Runfo Excel Schedule Addto Favorite:
UHY_CCTR_LOOKUP_BY_PROJECT Cost Center Lookup By Project Private Bunto HTML Runto Excel Schedule Addto Favorite:
UHV_COST_CENTER_LISTING List of cost centers in a dept Private Runto HTML Runto Excel  Schedule Addto Favarite:
UHY_DEPARTMENTS 0ld FIND051-Valid Departments Private Bunto HTML Runto Excel  Schedule Addto Favarite:
UHV_FUNDS 0ld FINDDSD_VALID_FUNDS Private Runto HTML Runto Excel  Scheduls  Add to Favorite:
UHV_GL_ACCOUNTS Old FINOO10-GL Accounts Private Runto HTML Runto Excel  Schedule  Add to Favorite:
UHV_NOT_BDGT_CHECKED_VOUCHERS Listfor subtracting from BBA Private Runto HTML Runto Excel  Schedule  Add to Favorite:
UHV_SPEEDTYPES Old FINOooT Private Runto HTML Runto Excel  Schedule  Addto Favorite:
UHV_UNPOSTED_VOUCHERS Unposted vouchers by dept Private BuntoHTML Runto Excel Schedule Addto Favorite:
UHV_LISAS_ACCOUNT_BAL_2003 USAS Contract Acct Bals by CC Private BuntoHTML Runto Excel Schedule Addto Favorite:
UHY_USAS_CONTRACT_ACCTS_2003  Balances »=§10,000 Private Eunin HThL - Runto Excel P e e ot
I UHY_COST_CENTERS_BY_DEPT Fublic Eun to HTML ;
L/ L Lo P T e i d 0 Faypuied
LU QLT OF ST TRAUE] QLT OE STATE TRAVEL Eubli S to LTl Sunto gl hadul clolto Caunsitad)

STEP 2: RUN QUERY.

»Click Run to Excel on the line of
UHV_COST_CENTERS_BY_
DEPT from the list that appears
either in Search Results or My
Favorite Queries

Search Resuits

‘Folder View: |- All Folders - ¥

Guery Naane Description Ommar oldor Schuduls
UHY_ACCOUNT_BAL 2003 UH3 Account Balante Private Bunto HTML FBunioExtel Schegyle Agdio Favorie:
UHY_CCTR_LOOKUP BY PROJECT Cost Center Lookup By Projecl Private Bunlo HTML BunifeCaxsl Scheduly  Add lo Favprite
UHV_GOET_CENTER_LISTING List af £0st candnrs in a dept Pricate. = A 10 Favoriin:
UHY_DEPARTMENTS Old FINGDS1-Valld Deparments Private g Agd o Fgvprie:
UHY_FUNDS Old FINDDS0_VALID _FUINDE Privabe

UHV_GL_ACCOUNTS Ofd FINDOTD-GE, AcEaimts Frvata

UHV_NOT_BDGT_CHECKED_VOUCHERS List for subtracting from BBA Private

UHV_SPEEDTYPES Old FINODOT Private Add lo Fiperify:
UHY_UNPOSTED_VOUCHERS Unposted vouchers by dept Prevate Agd 10 F avoris:

UHY_LISAS ACCOUNT_BAL 2003 LESAS Contract Acct Bals by CC Private A 10 F svorie:

e ! — o At to Finenritis

I UHY_COST_CENTERS_BY_DEPT Pubilic A4 10 F avorie:
UHY L}

Adinf:
Lun) muT or T ToMT £ [T AC STATE TR Adiiag

ayOrie

STEP 3: ENTER YOUR DEPT ID IN NEW
PROMPT WINDOW THAT APPEARS.

Wiew Resulls I

\

»>Click

/3 https:/ /my.uh.edu:9980,psc,/fsprd_2 /EMPLOYEE/ERP/q}

o [=]

| |

Department: IVDIZH 2 Q
P Yiew Results

Eff
Date

File Edit “ew Fawvarites Tools Help

\_) Back ~ \_J - \ﬂ _:\J ﬂ __;’ | /'__\l Search Mj'\-i; Fawarites e‘j‘ o
Address [&] htps: {fmy.uh.edu:9980/psc/Fsprd_2{EMPLOYEE/ERP/q/7ICAction ¥ | [E] & |Links >
UHV_COST_CENTERS_BY_DEFPT |-
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Open

STEP 3: CLICK

This will open Excel in another separate
window.

File Download

Do you want to open or save this file?

Mame: g.xls
Type: Microsoft Excel Workshest
Fram: rmw.ub.edu

Open Save

| Cancel I

¥ &lwayps ask before opening this type of file

v

While files from the Interet can be uzeful, zome files can potentially
harm your computer. |f you do not trust the source. do not open or
zave thiz file, What's the risk?

RESULTS in Excel:
Now you can search for your Program
by description or number.

NOTE: the Manager is also listed here,
to the far right.

EMi(rusuﬂ: Excel - my.uh.edu [Read-Only] alglzl
IE_] File L%'] Edit - - 3 view %% Insert Format # Tools Data = ‘Window 1= Help Adobe PDF -8 X
GHREUBIR YE|=-[Bu -ofin . == @8=-5-AH
o ) & By ga Reply with Changes... End Review... 5 ™ E z
A1 - # UHY_COST CENTERS_BY_DEPT
A E [ ¢ | [ e | F [ H =
1 [unv_{ 351 7
2 |Unit |[Eff Date ||Status HSpeedType HFund ||DeptID Hngram HDescr
3 |00765 812002 A 11462 005 vomz G273 TUITION REV BOND-HBESE
T’UD?Bﬁ a/1.2001 A 0537 Moos ootz DO246 HEF/ANFO SYS/ACAD SUPP
T’UD?Bﬁ a/1.2001 A "0538 Moos ootz E0Z229 HEF/AMFO SYS/STU SERY
| 5 (00788 w/1/2001 A M1188 Moo vooiz FO282  HEF
7’00?65 a/1.2001 A "0535 Moos ootz Foz84 HEFANFO SYS/GEM INSTIT
T’UD?Bﬁ a/1.2001 A 01861 M7 voorz Fo264 1.31% ORP-INSTIT SHARE
T’UD?Bﬁ a/1.2001 A o627 Moe  voorz A0245 INSUR-FD1-INSTRUC
T’UD?Bﬁ 8119949 | M, Moe  voorz BoO1a INSUR-FD1-RESEARCH
T’UD?Bﬁ 97172001 A "0093 018 w001z BO212 INSUR-FD1-RESEARCH

NOTE: if you would like to run the query for
another department, the Prompt Window is
still open. Just click on it from the Task Bar
(at the bottom of your monitor), and repeat
from Step 3.
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	Or, See the SignOn Financial Production job aid.
	NAVIGATION


