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Used to:   Search for signature authority for a project/grant. 

 

 
  Access the Financial Production database:   https://my.uh.edu/fs 
 

Or, See the SignOn Financial Production job aid. 
 
 

                                                         NAVIGATION / PATH 
 

 
Under Menu click on: 
    Business Processes 
       GL 
          Custom Project Setup 

 

    
 

 
                                                         INSTRUCTIONS 
 

 
STEP 1:  In the Custom Project Setup 

Panel: 
 

SetID: Enter 00765. 
 

Enter Project/Grant #. 
 

 
Click on . 

 
 

Remember to use 
ALL CAPS 

NOTE:  If more than one match to the criteria entered, a list will appear in Search Results, go to Step 2. 
 

If only one match, the project panels will appear, go to Step. 3. 
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STEP 2:  In the Search Results, if any: 

If none, go to Step 3. 
 
 

At the bottom, a listing is given for the 
Project/Grant Codes (or description) that 
matches the given criteria. 
 

Click anywhere on the desired project 
link to display the panels. 

 

 

 
 
STEP 3:  Click on Project Reporting tab. 
 

Project manager will be listed in the 
middle of the Project Reporting panel. 

 

 

 

 
If this is not the correct Project/Grant 

 Click on the  and you 
will be returned to the Custom Project 
Setup panel where you can either: 

 
 select another project/grant, 

 
 or, enter other search criteria. 

 

 

 
NOTE:  If a list appeared in Search Results: 
 

Click on  or  
to scroll back and forth thru list. 

 

 
 
 

 


