
UNIVERSITY OF HOUSTON-VICTORIA
Selection Analysis Form

Position Title:_______________________________________  Department_______________________________

1. Was a written announcement prepared for this position?  Yes______  No______

2. Type of Search:  National__________  Regional__________  Local__________

3. List the names of publications used to  advertise this position.  Please provid e an explanation if this 

position was not advertised.

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

                                                                                                                           Date

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

                                                                                                                           Date

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

                                                                                                                                         Date

4. List all individua ls and orga nizations to wh om the ann ouncem ent was sent.  (A ttach a list if necessary)

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

5. What efforts were made to recruit qualified minorities for this position?

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

6. What other recruitment techniques were used? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

7. How many candidates responded to this position? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

8. How many candidates were considered for an interview? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

9. How many candidates were actually interviewed? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

10. Please record the information for each candidate interviewed.

Gender Ethnic/Ra cial Identity

Name Male Female White Black
Native 

American
Asian  Hispanic Other

11. Please list the candidate selected to fill the position.



Gender Ethnic/Ra cial Identity

Name Male Female White Black Native American Asian  Hispanic Other

12. What were the leading factors in selecting this candidate? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

13. On what date was the offer of employment made? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

14. Please provide the following information for each search committee member.

Gender Ethnic/Ra cial Identity

Name Male Female White Black
Native 

American
Asian  Hispanic Other

_____________________________

Search Committee Chair Signature

_____________________________

Date
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2. Type of Search:  National__________  Regional__________  Local__________

3. List the names of publications used to  advertise this position.  Please provid e an explanation if this 

position was not advertised.

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

                                                                                                                           Date

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

                                                                                                                                         Date

4. List all individua ls and orga nizations to wh om the ann ouncem ent was sent.  (A ttach a list if necessary)
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5. What efforts were made to recruit qualified minorities for this position?

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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6. What other recruitment techniques were used? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

7. How many candidates responded to this position? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

8. How many candidates were considered for an interview? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

9. How many candidates were actually interviewed? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

10. Please record the information for each candidate interviewed.

Gender Ethnic/Ra cial Identity

Name Male Female White Black
Native 

American
Asian  Hispanic Other

11. Please list the candidate selected to fill the position.
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