
How Do I Create Assessments and Add Questions?  

⇒ To create an assessment and add existing questions: 

1. Under Course Tools, click Assessments. The Assessments screen appears. 

2. Click Create Assessment. The Create Assessment screen appears. 

3. Enter the Title, Description, and select the assessment Type. 
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4. Under Template, you can select whether you want to base this assessment on 
an existing one. You have the option to include only the settings.   

 

You can base any new assessment 
on any existing one, regardless of 
assessment type 

5. Click Save and Add Questions.  

6. Click Add to Assessment and select  Existing 
Questions from its ActionLinks menu. You now 
see all questions in the Question Database. 

 

7. Expand the categories containing the questions you want to add and select the 
check boxes next to the questions. 

8. Click Add Selected. The Assessment screen appears and the questions are 
added to the assessment you created. 
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Assigning Points to Questions 

For quizzes and self tests, you can assign points to questions. By default, questions are 
assigned 10 points each. However, you can customize the number of points that each 
question is worth. 

⇒ To assign points to questions: 

1. From the Assessment screen, select the linked assessment title. The 
assessment appears. 

2. Under Points, enter values for questions as needed.  

3. Click Update Total. The screen updates and the total number of points for the 
quiz is updated. 
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