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CHAPTER 1: NAVIGATION

Topic 1: Navigation Basics

After logging in toBlackboard the first page you are going to sed/lig Coursespage.

On theMy Coursestab,the Course List and other channels including Casmmpnnouncements,
PersonaBookmarks, To Do List, etc. can be fourid enter a course, click its title.

Content Manageris aspace to store and mangggrsonal files.
Note: files saved in Content Manager do not belong to any specific courses.

My Settings is where to change the user password, gelisonal profilencluding name and email
address, and adjust various tool options.

WUNNERSWYOF HousTon - Victoria| Store and manage
personal files
My Courses Content Manager

Welc , Jake Jaguar. Today is December 2, 2008 3:03 PM CST.

My Settings | Check Browser | Help | Log out

| T

plor | Layout | )

Click to change

password and

tries Vista 101-Intro to Vista 8 - Section 1 persona] profile
Section Instructor:ke Jaguar

e

Calenflar Day ouncements

View the course list
and other channels

JT EnOgyTviorTirgs

= External Courses X
You currently have no items.

Personal Bookmarks z
Scholar Home

You currently have no

bookmarks.
My Grades Sk : 2
ick a course title to
You currently have no new You cur e 5
grades. enter the course Campus Bookmarks =4

Support Request

School of Education
VC/UHV Library [
UHS Sugar Land %

e

On the My Settings page, there are three tabs: My Profile, My Tool Options, and My Roles. On the My
Profile tab, selet Edit Profile to edit your name and email address; seldeinge Passwordo

change your password. To exit and return to the My Courses pageyigliCloursestab on the top of
the window.
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My Settings | Help | Log out
UNIVERSITY OF HOUSTON - VICTORIA

My Courses Content Manager

Welcome, Jake Jaguar. Today is December 2, 2008 3:33 PM CST. | Channels | Color | Layout | ()
My Settings

. - | -
( [@] My Profile >Eﬁ My Tool Options ‘ & My Roles |

User name: 0000000

Public

First name: Jlake
Last name: Jaguar

E-mail: jjaguar@uhv.edu

[ Edit Profile H Change Password

[

On theMy Tool Options tab, view and adjust the options ofieas WebCT tools. The options apply
to all your WebCT courses. To exit and return to the My Courses pagelMgli€loursestab on the
top of the window.
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N My Settings | Help | Log out
UNIVERSITY OF HOUSTON - VICTORIA

My Courses Content Manager

Welcome, J uar. Today is December 2, 2008 3:32 PM CST. | Channels | Color | Lavout | ¢}
My Settings
——

’ & My Proﬁf I [ My Tool Options | % My Roles‘

Tool Options apply to all of your courses and let you specify default settings for certain course tools. Default settings are always in
effect when you first log in, but you can change the setting on a course-by-course basis while working with a tool. You may not
have access to some or all of these tooals.

Calendar

Week begins on: | Sunday

Discussions
Mark my own posts as read
View:
® Threaded
O Unthreaded
Show new messages or threads at:
® Top of list
O Bottom of list

Show messages:

All
Unread only
Fonts
Font size: |/

Font type: | System default (]

HTML Creator I
[Jstart the HTML Creator by default

Language e e
My Language | System default B

Mail

Mail forwarding
[ Forward all mail messages to the e-mail address in my profile
Show messages:

@ all
© unread only

Show new messages at:

® Top of list
© Bottom of list

Paging
Number of items per page |10 | (999 is the recommended maximum})
Time Zone :
My time zone:  System default - (GMT -6:00) Central Time (US & Canada) :
Who's Online

My status: | Visible/Available [
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On theMy Rolestab, view your role(s) in each session that you can access. To exit and rélyrn to
Courses page, click My Courses tab.

My Settings | Help | Log out
UNIVERSITY OF HOUSTON - VICTORIA

My Courses Content Manager

Welcom&ake Jaguar. Today is December 2, 2008 3:33 PM CST. | Channels | Color | Lavout | g
My Settindgs
1 (@] My profile ‘ ms My Tool Option{ l T My Roles: )

‘Learning Context <> Organizational Level Role

‘\/ista 101-Intro to Vista 8 - Section 1 Section Section Designer, Section Instructor

After entering a course, the homepage orBhid tab should look like below. Theurse homepage
may be blank if n@ontent has been added to it.
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Build

J My Courses | Accessibility | Help | Log out
y ‘ UNIVERSITY oF HousToN - VicTor] SWwitch between
=

Vista 8 I

Teach

«/ the tabs | Add content to the )
Student View VL course homepage sta 8 - Section 1

@ Course Tools Your location: Home Page (
L Course Content

S} Announcements

Gl}j Add File 2 E} (i@ Create Folder ” %1 Add Content Link ¥ !) *55556&76553;

ments

b Read Me First! ¥ D Week 1 ¢
Hide or show Vista %; Go through this module in its %g
tools in the Course entirety before you can access ; Edit header/footer,

Tools column

any other material .
customize page

Edit and manage display, and switch to

s
l-§ Goals

existing course

[ Learning Modules

components

£ Mail

e Click to collapse
(=) Local Content L| *—

or expand the
Tools column

Media Library

&4 Roster

L SCORM
2 Search

Syllabus

@) Web Links

Perform course

Who's Online

(H) = Hidden
&) Designer Tools
&8 Manage Course

management tasks
using Designer Tools

File Manager

Grading Forms

g Selective Release

Switch to one of th8uild, Teach andStudent Viewtabs orthe upper left corner of the
window.

Use theCourse ToolsandDesigner Tools(in Build tab) orinstructor Tools/My Tools(in
Teachtab)that are available on the left side of the window to perform course development or
instructional tasks.

UseAdd Files, Create Folder, andAdd Content Link on the top of the course homepage to
add course content to it.

Use thePage Optionsbutton (which is on the upper right corner of the course homepage) to
edit the homepage header and footer, customize homepage laybsiyitoin between Basic
View and Power View.

Click the title of a course component on the course homepage or use Huodromenu
options to edit, preview or perform other tasks on it.

Topic 2: Understanding the Three Tabs
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There are three tabs aladile for the instructor/designer roleBuild, Teach Student View.

Build Teach Student View

Your location: Home Page

Build tab is available to the designer role. This view is used to create and design the course. Tools that
will be used to for the course are added through the BUILD tab.

Student view tab will give the instructor/designer a view from the student perspective. Each course is
automatically set up with a Demo Student. Use this tab to lahle aburse as the student will see.

Teachtab is available to the instructor/TA role. Alktinstructor tools can be found from this tab
including the Grade Book, Assignments submittedgiz@es submitted, Discussions, Blackboauail
etc.

Instructor tools are located in the Teach Tab. An overview of each tool is provided below.

(H) = Hiddzn e Manage Carsei manage tools viewable to studentsdify course
menu appearancehange icons; change course dait@port course
& Manage Course content; set up course preview page; modify course layout; retrieve the

unique URL of theBlackboardcourse (using which the users dag

[53 tzsessment Manager . ; o
directly into a specific course).

4B Assignment Dropbox
(g Grade Book

Grading Forms

B Group Manager

Tracking
49 Motes

0 -
=g Selective Release

e Assessment Mageri view all quiz submissions

e Assignment Dropbox view all assignments submitted

e Grade Bool view and edit Grade Book

e Grading Form§ create rubric forms to help grade Assignments
e Group Managei tool used to create groups for the course
e Trackingi select dates to create tracking reports for course and students

e Notesi use this tool to create private notes only viewed by the individual user. These notes are
not viewable by everyone in the gsa.

e Selective ReleaseHide items not to be seen by students; use selective release criteria to
release individual content to specific students, or groups.
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Topic 3: Basic View or Power View?

In theBuild tab, two viewing modes are available for tloeise homepag®asic ViewandPower
View.

Basic Viewis similar to what students can see on their homepage, that is, each component has an icon,
a tile, and a description.dt and manage a component by clicking its title or using the drop down
menu opions.

Power View, on the other hand, is less visual but provides a convenient overview of the course
homepage. A trestructure list shows all course components on the homepage as well as their
contents, for example, components in each learning le@ohal folder.Edit and manage the course
components by clicking the title or using the dropdown menu if available, and adjust their sequences

on the homepage using the button
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